OPEN:   Bar Sidework  

Name/ Date       ___________________
Open: (to be completed and turned in by opening bartender only): 

· Sign out bar keys from the FD.  Make sure the supervisor gives you the $200.00 bank.
· Open cabinets/refrigerators & set up rail.  Fill Sinks.

· Turn TV’s on to appropriate channel (news or sports only, get copy of days sporting events from supervisor)
· Make sure all bar stools are angled properly and inviting

· Wipe down bar top and front of bar

· Set out all promotional and bar menus on all tables.

· Bring up 1 pitcher of Iced Tea, 1 pitcher of lemonade, 1 pot of coffee & 1 pot of hot water from the Kitchen

· Bring up all clean glassware from the kitchen.  Bring up 3-5 coffee mugs as well

· Cut fruits appropriately and fill condiment containers for evening. If there is fruit from the previous night, check the day to ensure freshness.  Discard all with spotted rinds/skin (lemons/limes)

· Fill both ice bins

· Fold napkins and polish silverware necessary for shift: one full drawer if not done previous evening(notify supervisor if stock left from previous shift too low).

· Wipe down the menus, make sure they are not sticking together and that they are stain free (dessert menus, table tents and table menus are included)

· Make sure music speakers are set at appropriate live for time of day and crowd in bar

· Find out from supervisor or kitchen the soup of day and all daily specials

· Stock beverage napkins, straws, skewers, ice, etc. (have 2 spare boxes of each stowed)

· Inform supervisor when ready for requisition to be filled from previous evening, if no req done please fill one out at this time. 

· DO NOT MUTE PHONE. Make sure it is loud enough to be heard.

· Set up Bar Back to reflect / invite / sell current promo. Do not set up generically

· Make sure any comps are entered into waste logs with details and details written on tickets 
· Weekly maintenance:: (circle day of week) M T W TH F S S: ___________________________________________
Bartenders Signature____________________________________

This Week’s Theme: 




 Today’s Move: 






What I did this today to achieve this:











